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Quick Reference: Submitting DTTN Excel Form (HSI/SLI) to DGF
HEADER INFORMATION

1. Please enter correct EID(s)

The Sender’s EID must match with your registered e-mail address.

	Sender’s EID
	Registered E-mail Address

	ABCD
	SiuMing@abcd.com



Recipient’s / DHL’s EID is DGFHK
2. Unique Document Number
· Must be filled in and must be unique for each shipment/booking

· Max length = 20 characters

3. Version Control


New booking:

· Document Version = 1

· Document Function = Original

Amendments / Revised booking:

· All amendment should be handled in manual mode (NOT via DTTN)
CONTENT OF BOOKING
Fields with “ * “ / with Label(s) highlighted in BLUE must be filled in, including:
	· *Shipper

· *Consignee

· *Destination

· *Cargo Arrangement

· *Documents Arrangement

· *Documents Attached


	· *Shipper’s Declaration of Transhipment

· *Dangerous Goods Declaration

· *Marks & Nos., No. and kind of Packages

· *Description of Goods

· *Weight & Dim.

· *Airfreight Charges

· *Hong Kong Local Charges


TO SEND THE FORM
1. Inform CS of DTTN (2917 8838) or Diana Li of DGF (2218 6696) before sending the 1st booking via DTTN
2. Validate the form (by clicking the “I Agree” button)
3. Send the DTTN STAMPED Excel Form to mail@hk-dttn.net with your registered e-mail account
4. DO NOT send multiple HSI/SLI in ONE e-mail, i.e. send only 1 booking in 1 email
Please contact DTTN Customer Service Hotline at 2917 8838 for further enquiries.[image: image1.png]
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