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Quick Reference: Submitting DTTN Excel Form to AGI Logistics (Hong Kong) Ltd
1. Please enter the correct EID.  The Sender EID must match with your e-mail address.

Example: You can only use the registered email account ________________ to submit the document with sender EID: ________
	Applicant ID
	Registered E-mail Address

	
	


Different Recipient EID of AGI corresponds to different e-mail address which refers to the shipment of different regions/countries. 
	Recipient EID
	Country of Shipments

	AGI_US
	Unit States of America

	AGI_EUR
	Europe

	AGI_OTHERS
	Other Countries


Example:

Recipient EID will be changed automatically according to the Consignee Country selected.

2. Assign a reference number “Unique Document Number” for each document, however, the number must not be longer than 20 characters.  Example: ABCD_COA01234567
3. For New Booking, “Original” should be selected in “Document Function” and “1” should be selected in “Document Version”. For “Amendment”, “Document Version” should be filled in "2","3”, etc.

4. The fields highlighted in red in the form must be filled in:

	Sender EID
	Recipient EID

	Unique Document Number
	Shipper Name

	Shipper Country
	Consignee Name

	Consignee Country
	Airfreight Charges

	Other Charges
	Cargo Type

	Marks and Number
	Description of Goods


5. For fields you may need to choose from a list of code values. Simply click on the field and press “Ctrl-L”.
6. For Cargo Type, please select “N” for “Normal” and “G” for “GOH”.
7. Validate the form and send the DTTN stamped Excel Form to email@hk-dttn.net with your e-mail client.
*** Please contact DTTN Customer Service Hotline at 2917-8838 for further inquires ***
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